
APPLICATION FOR RECORDS RETENTION SCHEDULE 
. .  ~~ 

INSTRUCTIONS: See Publicatiod No. 76-RM-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. I 

6 ,  

Application Date 

Enforcement D i v i s i o n  
232 Sta te  Cap i to l  Dam Completed 
At lan ta ,  Georgia 30334 

____~ 
2. Person~to Contact Working Title Telephone Number 

---,: --.- 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT QIVISION 

656-2060 __ - ..~ 
___ Paula ~ 1 .  Jones - - Secretary ~ ~~ , P r i nc i p 1 .~ e ~- 

Requested 
a- 
b. 
c. -0 Amsnd &emtion No. 

m Estabiisn Retention Schedule; re?ord will continue to accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

I-I_ ._ Check One: 0 Change; U- Supercede: 0-d 
4. Dates of Series 
Earliest Latest 

5. Records Series Title (followed by title used in office; if different) 

fo O47& (LILL)',.n* 

I.-I__ 1 965--1 _II 

(Hear ing f i l e s  for & w i g a t i o n  o f  Rules and _I Reg% I_ 

6. Division and Office Function What is the function of the Division and the Office in which this record series i s  created? t 
The Enforcement D i v i s i o n  prepares a l l ' d r a f t s  and f i n a l  forms o f  new 
Chapters o r  Amendments t o  the  Rules and Regulat ions o f  the  Comptrol ler  
General 's Of f i ce ,  which includes, the  Insurance Department, Safety F i r e  . 
Department (State F i r e  Marshal 's  O f f i c e ) ,  and the I n d u s t r i a l  Loan Department. 
Mainta ins hear ing f i l e s ,  correspondence re la t ' ive t o  the  Rules and Regulat ions,  
t r a n s c r i p t s ,  e tc .  A lso  mainta ins Docket Books conta in ing  the o r i g i n a l s  o f  a l l  
Orders and Amendments t o  the  Rules and Regulat ions f o r  review by the  p u b l i c  
o r  p r i v a t e  i ndus t r y  as requ i red  b-y the  - Admin i s t ra t i ve  Procedure Act. 

L 

- - -_-- _______ 
Description This  file contains the following documents (include form numbersand rifles, if any): 

Attach samples of the file. 

Promulgating o f  Rules and Regulat ions o f  the  Comptrol ler  
General 's O f f i c e .  

Documents relating to: I 
Included are: Not ice  o f  Hearing, proposed Rules and Regulat ion changes, 

correspondence, t r a n s c r i p t s  of hearings, and the f i n a l  
Order adopt ing changes. 

.~ ~ ~ I- _., 

Chrono log ica l l y  6y OA.T&E R u l e  
__"I_ ~ 

, How often are records referred to which are: 

, Seven to twelve months old ; Thirteen to twenty-foui months old . 

(Over) 



_ Y  
\ 

'. 
~. ~ ._ -~ ~ 

~ .~ ~. .. ~ 
__ =~ ._ . _ * ~- 

1 , >- 
VES I NO 10.. Questionnaire an ''X:JS~~. prope_rco!umn)~ ~ ~ ~ - ~~ .___ 

a. Is this the official copy of the series? ! 

~ . . ~. ~- ~ ~ ~ ~ ~~ If mot. wherdsA?. - _~ -. . ~- .~ ~ ~~ 

X 

I x ~ -  1 b. Boes the series contain corfidential information requiring security handling? If yes, cite law or regulation. ,i 
~~~ 

~~ __ .- ~ _.___ ~ _ _ _  
-- x I -~ I c,lr_thira_v_italrecord7--~__-~__ l__ -___ 

i 
. __ ~- - -~ x I I ~ ~ d 5 Does - this ~~~ series have _ ~~ ~ historical .. .I -~ or I. long~term ~~ resear&.~value'- , I 

~- . dncumen&!!cheduled~ separatelv? . 
.- th 'nforma immntaioed~hthi i  serie_s_evernub!ished?Ifes,anach 

t a t e  o f  Georgia 
1-3 ~ I~If-Yer.BnaChmw~.. &kt&f~md$?s&ntained . . ~. in this series ever analyzed and/or . ~~~ . .  recorded in a summari . ~t rfigvhrni n . Proced. Aci 

~~ 

. ~~ - 
h. Is there a duplication of this series in your office, or in anotheroffice or agency? 

- X I 1 _.~ -~If~yes..,t,ere~ Docket i books .. o f  ~ ~ F i n a l  ~~.~~ ~~. Order and Amendments -. ~ .... __ h e l d  i n  -~ Room 232, S t a t e  - Cap i t i  - 

-. I -x. LiJs thitseries~~lQ~amaiorpnrtion~ofitl.renularlY micmfitmed? .~-  - ~- 

11. Retention Requirements 
. .  -~ 1- x I ~ - - i .  Does~th_arecard series result~in a~comoutermintout?L ~ = ~ ~ l_l_ 

The following requires the series to be kept: 

1. Audit period 
e. Administrative need 

I ~~ 0 ~ . .. . . -,years. a. State Law 
b. Statute of limitation -.-. OL,. _ _  -years. -.. I nde ~. f i a i  te-. years. 
c. Federal law I 0 -years. f. Federal retention instructions O-.- -years. 

.b - ~ _ ~ l ~ ~  ____ years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. I 

V i t a l  R e c o r d s / H i s t o r i c a l  Value, c o n t a i n  Rule making d e c i s i o n s .  
. . .  I 

I . .  . . . .  . 
. . .  2 .  . .~ . . .  . .  

_ _ ~ _ .  ...-. ~ 
--- ~ . . ..~ _ _  ~ 

12. Anorwed DisprJsition Instructions This agency recommends that the file series be cut otf ar the end of each: 
. .  

~ .~ ~ [H Calendar Year; .O Fiscal rear: 0 Other I ----I..--.-. ~....~L--.then, 
. .  . .  .. 

. i .  . . . 

. .  
. .  . .  

I0 Hold.in the currentfiles area . .  --month(s) T w o  ( 2 1  yearis); then 
0 Transfer to local holding area, hold -.-,year(s); then 
0 Transfer to State Records Center: hold 
U Destroy. 
M Transfer to State Archives for permanent retention. 
0 Other (Specifyl 

.~ 
' ' '  ~ . ~- yeads); then 

Thesa instructions apply to a l l  prior and future accumulations of the series. 

Y 

state Records Committee (S;gnaturel Date _- . ~_ ..-. - ~ ~ _ ~ ~ _ ~ _ - _ _  

State Auditor/Designee ~~ 

Secretary of StateDesignee ~ 

Attorney GeneraUDesignee 

'If disapproved, attach letter 

qecommendations in para- 
lraph 12 are approved. 

,f explanation.) 

__-_ ~ 
_ -  .... ~- 

ZSO-71; Rev. 7 6  


